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1. INSTITUTIONAL REPOSITORY AND OPEN ACCESS POLICY
2. INTERPRETATION

Institutional Repository (IR) a university-based Institutional Repository is a set of
services that a University offers to the members of its community for the management and
dissemination of digital materials created by the institution and its community members. It
includes an organization’s commitment to the stewardship of digital materials, including long-

term preservation where appropriate, as well as organization and access.

Embargo is the period during which a publication can be ‘closed’ while deposited in the

repository (i.e. the publication is not openly available).

Metadata is often called data about data or information about information. Metadata is
structured information that describes, explains, locates, or otherwise makes it easier to search,
retrieve, use or manage an information resource deposited item in the repository (indicatively:

title of publication, author(s), institutional affiliation, name of Jjournal where the publication

has been accepted).

Pre-print is an issue of a technical paper often in preliminary form before its publication in a

journal

Open Access (OA) is free, immediate permanent online access to the full text of research

articles for anyone, web wide.

Research Data is the data (such as statistics, results of experiments, measurements,

observations, interview recordings, images, etc.) used to validate the results presented in

scientific publications.

Site Administrator is a WUA Library- designate official

PURPOSE
The need to enable wider dissemination and accessibility of research findings particularly

publicly funded research has given rise to open access and consequently the development of
Institutional Repositories. Therefore, in tandem with international best practices of managing
and disseminating research and scholarship by members of the Women’s University in Africa

(WUA) the Library has established an Institutional Repository (WUA IR hereinafier).
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3. SCOPE

All members of the WUA community that is teaching staff, non-teaching, diploma,
undergraduate and postgraduate students including visiting staff will be required to submit their

scholarly output, produced during their time at Women’s University in Africa, to the WUA IR.

Therefore, in keeping with this commitment, the following shall apply:

a)  Each member of the University grants to the Women’s University in Africa Library a
non- exclusive, irrevocable, world-wide license to exercise any and all rights under copyright
relating to their scholarly articles in any medium, provided that the articles are not sold for a

profit, and to authorize others to do the same.

b)  The Women’s University in Africa requires its members to comply with the policies of
research funders with regard to open access archiving and in line with the University’s Africa

relevant and related Policies.

¢)  The University encourages community members to publish their scholarly work in peer-
reviewed Open Access journals. Meanwhile, a member who publishes in an Open Access

Journal shall not be disadvantaged during promotion and tenure considerations.

d)  Peer reviewed articles for uploading to the repository shall be deposited at the time of

acceptance for publication.

e)  This policy applies to all scholarly works completed before and after the adoption of the
policy.

f)  The University will constitute a University Open Access Committee. The Committee will
inter alia be responsible to the Library Committee and the Vice-Chancellor for vetting the

content, interpreting the policy, determining embargo issues and dealing with disputes.

g)  The Women’s University in Africa Institutional Repository shall be coordinated and
managed by the Repository Administrator under the supervision of the University Librarian
with the participation of stakeholders in liaison with the Office of the Vice-Chancellor.

4. PRINCIPLES GUIDING THE POLICY
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The Women’s University in Africa is committed to free and open access to scholarship for all
and takes responsibility for the dissemination of its own research outputs. This commitment is

rooted in the University’s Mission and is under-girded by its core values of addressing gender

disparities and fostering equity in university education.

Principles of Open Access

a) To provide open access to scholarly output resulting from academic endeavours

undertaken at the Women’s University in Africa;

b) Promote high standards in the management of research outputs;

c) Enable open access to its high quality research outputs;

d) Provide long-term preservation of the University’s research outputs;

e) Increase the global visibility and impact of the University’s research outputs;
f) Permit the re-use of deposited items;

2) Enhance collaboration with the global research community; and

h) Establish the framework within which the IR is created and managed.

Meanwhile, the WUA Open Access Policy:

a) Supports the principle that the outcome of publicly funded research  should be made
available as widely as possible.

b) Aims to maximise the visibility, usage and impact of the University's research output
by maximising online access to it for all would-be users and researchers worldwide.

c) Aims to minimise the effort that individual members of the University must expend in
order to provide open online access to their research output.

d) Requires all researchers to submit copies of their research output, after it has been

accepted as suitable for publication to the WUA IR.

S. POLICY PROVISIONS

As the WUA IR welcomes deposits from researchers and students at WUA across all faculties

and departments, it’s critical to note that:

a) The repository is a locus or archive capable of archiving various di gital formats of research

content and research data;
b) The principal language used is English; and

¢) Content submitted must be edited.
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6.1 CONTENT FOR SUBMISSION
Scholarly articles- typically presented in peer reviewed scholarly journals and conference

proceedings (gold open access) -

Other scholarly writings e.g. books and commissioned articles as well as popular writings,

fiction and poetry and pedagogical notes, lecture videos, case studies etc.
Electronic theses and dissertations- Diploma, Undergraduate and Postgraduate
Datasets or Research Data

Speeches

Seminar series

Webinar presentations

Conference proceedings

Pre-prints- works not yet submitted for peer review (green open access)

6.2 SUBMISSION POLICY CONCERNING DEPOSITORS, QUALITY &
COPYRIGHT

a) [tems fnay only be deposited by accredited members of the university, or their delegates.

b)  Authors may only submit their own work for archiving (including co-authored papers).
¢)  Articles may be submitted immediately upon acceptance for publication or at least a
month after. Furthermore, an article will not be made publicly visible until the item has been
published, and until any publishers' or funders' embargo period has expired.

d)  The author's final accepted peer reviewed manuscript (AAM) should be submitted.
Submission of this version complies with the policies of the majority of publishers. Where
publisher conditions allow, or require it, the publishers own version, or a pre-print, will be
accepted.

e)  Items must be submitted in Adobe Acrobat Portable Document Format (pdf), or, where
appropriate, an alternative format as agreed by the Repository Administrator.

f) The administrator will verify items for the eligibility of author’s relevance to the scope
of WUA IR, valid layout & format, and the exclusion of spam. Publisher policies will also be

checked to ensure compliance.
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2) The validity and authenticity of the content of submissions is the sole responsibility of
the depositor.
h) All deposited items to contain acknowledgments as specified by publisher policies; the

Repository Administrator will ensure these are added as required.

i) Any copyright violations contained within items are entirely the responsibility of the
authors/depositors.
1) If Women’s University in Africa Institutional Repository receives proof of copyright

violation, the relevant item will be removed immediately.

k) Articles published in predatory journals will not be accepted for deposit. Articles
already deposited and discovered to have been published in predatory journals will be
withdrawn henceforth.

1) Any other works not covered by the policy can still be placed in a repository and with

permission they can be made Open Access.

6.3 COMPLIANCE WITH PUBLISHER AND RESEARCH FUNDER POLICIES
a) The Women’s University in Africa Institutional Repository policy is compatible with

publishers' copyright agreements as follows:

o For all submitted items the Repository Administrator will check the publisher's

policy. Most policies are documented via the SHERPA/ROMEO database

httre /ooy cherma - lrovmen nh
http://www .sherpa.ac.uk/romeo.php).

° Many publishers will allow the peer-reviewed final draft to be self-archived, often
specifying that a specific acknowledgement be used along with the self-archived item. The
Repository Administrator will ensure any such acknowledgements are included in the

Repository.

° Occasionally publishers allow their own final pdf version to be self-archived, in
these instances the Repository Administrator will request the submitter for the

appropriate item version.

o Occasionally publishers will not allow either the author's own final, post refereed
version or the publisher's version to be self-archived. In these instances the Repository

Administrator will contact the submitter to inform them, and, if appropriate, recommend that
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the author's pre-print version (pre-refereed version) be submitted instead if desired by the

author.

b) For all submitted items, where Research Funder information is supplied, the Repository
Administrator will check the Research Funder's policies ensuring open access to research
results and publications arising from their funding. Policies are documented via the
SHERPA/JULIET data base (Research Funders Archiving Mandates and Guidelines:
http://www.sherpa.ac.uk/juliet/index.html). Where possible, the Repository Administrator will
fulfil any archiving requirements on behalf of the submitting author, or alternatively inform

them of what they need do to fulfil the conditions of funding.
6.4 ACCESS AND REUSE POLICY

a) Anyone may access full items for the sake of inquiry and knowledge without the

expectation of payment.
b) Single copies of full items can be:
° Reproduced, and displayed or performed in any format or medium

For personal research or study, educational, or not-for-profit purposes without prior permission

or charge.
° The author and copyright author must be acknowledged with a full citation.
o Full items must not be sold commercially in any format or medium without formal

permission of the copyright holders.

6.5 PRESERVATION POLICY
a) Items will be retained indefinitely.

b) Women’s University in Africa Institutional Repository will strive to ensure continued

readability and accessibility in the long run.

¢) Items may be migrated to new file formats where necessary.

d) It may not be possible to guarantee the readability of some unusual file formats.

¢) WUA IR regularly backs up its files according to current best practice.

f) The original bit-stream is retained for all items, in addition to any upgraded formats.

g) Items may not normally be removed from WUA IR.
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h) Acceptable reasons for withdrawal may include:

o Journal publishers' rules;

o Proven copyright violation or plagiarism;

o Legal requirements and proven violations;

° National Security;

° Falsified research; and

o At Women’s University in Africa’s discretion

i) Withdrawn items are not deleted per se, but are removed from public view. Since any item
that has existed at some time may have been cited, a "fombstone” marker will be supplied when
the item is requested. This will include the original metadata (for verification) plus a

withdrawal explanation statement. The metadata will be visible, but not searchable.

J) Items will be deleted from the Repository if there is a legal requirement to do so, or if it is
deemed by the University to be in its best interests. Deletion of items will mean removal of the

item itself, plus any metadata. In this instance there will be no "tombstone" marker.
k) Changes to deposited items are not permitted.

1) If necessary, an updated version may be deposited. The earlier version may be withdrawn

from public view.

WITET]

PO ITORY R HERRY A VUAT PO TV
REPOSITORY WITHDI WAL POLICY

a) If an author/writer or contributor has a legitimate complaint about material(s) in
Women’s University in Aftica Institutional Repository he/she has to contact the Open Access

Site Administrator at [ibrary@wuz.2c.2w: Include your contact details, the title and ID code of

the resource and the nature of your complaint. The following are legitimate complaints:

o it infringes your intellectual property rights;
o it infringes your moral rights; or
° it is offensive or unacceptable in some other way.

b) On receipt of a complaint:

o The Site Administrator will review the complaint. If considered reasonable the item

will immediately be removed from public view.
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o The complainant and the contributor of the material will be notified of the action taken.

° If the item is removed from public view the complaint will be reviewed by the
Administrator and if necessary legal advice will be sought.
o The outcome of the review will be notified to the complainant and the contributor of

the material.

o The resource may be permanently withdrawn from Women’s University in Africa

Institutional Repository if deemed offensive.
¢) Any personal information provided in your complaint shall be processed in accordance with

legal requirements and the WUA’s ICT policies regarding the lawful processing of personal

information (General Data Protection Regulations).

6. ROLES AND RESPONSIBILITIES

ROLE RESPONSIBILITY

Librarian Overall operations control

Library Committee Oversee the implementation of the IR
Open Access Committee Quality control, handle disputes

Ts REVIEW OF THE POLICY

The right to amend this policy shall vest with the Library Committee of the Women’s
‘University in Africa on advice from the Senate. This policy shall be revised biennially but new
procedures/suggestions of improvement shall be incorporated as they arise.

8. DOCUMENT VERSION MANAGEMENT AND CONTROL

Document Name Women’s University in Africa Library IR
and Open Access Policy / N
1.0 S —
r My, 3 {‘3
E - i‘(

Office of the Librarian "

A5\ 05"\“39‘?)%

Review Date January 2025
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