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INFORMED CONSENT FORM 



1. 	GUIDANCE 
This Informed Consent Form (ICF) should be completed in consultation with your supervisor(s).  The form is used to provide research participants, parents or guardians with vital information that enables them to make the decision to give prior informed consent.  
The ICF has four sections.  Section 2 captures the researcher’s details.  Section 3 requires the researcher to describe the research project for the benefit of the research participant(s).  Section 4 is the Certificate of Consent.

2. 	RESEARCHER’S DETAILS
	Researcher’s Name 

	

	Address
Contact
	


	Phone Number
	

	Email
	


	Title of the Research Project 


	



3.  	THE RESEARCH PROJECT
3.1. 	Self-introduction 
State briefly below who you are, your institutional affiliation and the research which you are doing. Inform the participant(s) that they should feel free to participate or not in the research. Assure the participant(s) that if they do not understand some of the words or concepts, you will take time to explain these as you go along and that they can ask questions at anytime. 

(Example:  I am X, conducting research for a PhD degree at Women’s University in Africa. I am doing research on the road traffic accidents which are common in this region and in this country.  Please feel free to inform me whether you would like to or if you are not able to talk with me about this subject matter. 
If there are any words that you do not understand, please ask me for clarification and I will gladly take time to explain.  If you have questions please feel free to ask.)

3.2.	Purpose of the research 
Explain below the research question in lay terms which will clarify rather than confuse the participant(s).  Use simplified words rather than scientific terms or professional jargon. In your explanation, consider local beliefs and knowledge when deciding how best to provide the information.  
(Example: Road accidents are resulting in the maiming of road users, loss of lives and property.  I would like to find ways to stop this from happening. I believe that you can help by telling me what you know about road accidents and about responses to road accidents.  I want to know about the causes of road accidents and why they occur.  I would like to learn about the different ways that people try to stop road accidents. I also want to know more about local road safety practices because this knowledge might help us to learn how to practice safe road use in this community and in the country.)

3.3.	Type of Research Partipation
Briefly state the type of intervention that will be undertaken. This will be expanded upon in the procedures section but it may be helpful and less confusing to the participant if they know from the very beginning whether, for example, the research involves an interview, a questionnaire, or a series of focus group discussions. 
(Example: This research will involve your participation in a group discussion that will take about one and a half hours, and a one hour interview).

3.4.	Participant Selection 
Indicate why you have chosen this person to participate in this research. People wonder why they have been chosen and may be fearful, confused or concerned.
(Example: You are being invited to take part in this research because I feel that your experience as a driver (or road user, or as a responsible citizen) can contribute much to our understanding and knowledge of local road use practices.) 
3.5.	Voluntary Participation 
Indicate clearly that they can choose to participate or not.  It may be more applicable to assure them that their choosing to participate or not will not have any negative bearing on their lives.  It is important to state clearly at the beginning of the form that participation is voluntary so that the other information can be heard in this context. 
(Example: Your participation in this research is entirely voluntary. It is your choice whether to participate or not. If you choose not to participate all the road traffic services you receive in this area will continue and nothing will change.)

3.6.	Procedures 
A. Provide a brief introduction to the format of the research study. 
(Example:  We are asking you to help us learn more about road accidents in your community. If you accept, you will be asked to answer questions during an interview or take part in a focus group discussion) 

B. Explain the type of questions that the participants are likely to be asked in the focus group, the interviews, or the survey. If the research involves questions or discussion which may be sensitive or potentially cause embarrassment, inform the participant of this. 

(Example 1 (for focus group discussions) 
You will take part in a discussion with 7-8 other persons with similar educational levels. This discussion will be guided by myself.  I can also answer questions about the research that you might have. Then I will ask you questions about road accidents and give you time to share your knowledge. The questions will be about the causes of road accidents, their effects on families, the community and the country and what individuals, families, communities, NGOs and government departments could do to reduce and/or stop road accidents from happening.
.
These are the types of questions I will ask…... you do not have to share any knowledge that you are not comfortable sharing. 

The discussion will take place in [location of the FGD], and no one else but the people who take part in the discussion and myself will be present during this discussion. The entire discussion will be tape-recorded, but no-one will be identified by name on the tape. The tape will be kept [explain how the tape will be stored]. The information recorded is confidential, and no one else except myself will have access to the tapes. The tapes will be destroyed after ______number of days/weeks).

Example 2 (for interviews)
participate in an interview with [name of interviewer] or myself. 
During the interview, I  or another interviewer will sit down with you in a comfortable place at the Centre.  If it is better for you, the interview can take place in your home or a friend's home.  If you do not wish to answer any of the questions during the interview, you may say so and the interviewer will move on to the next question.  No one else but the interviewer will be present unless you would like someone else to be there.  The information recorded is confidential, and no one else except myself.  The entire interview will be tape-recorded, but no-one will be identified by name on the tape. The tape will be kept [explain how the tape will be stored]. The information recorded is confidential, and no one else except myself will have access to the tapes. The tapes will be destroyed after ______number of days/weeks).

3.7.	Duration 
Include a statement about the time commitments of the research for the participant including both the duration of the research and follow-up, if relevant.
(Example: The research will take place over ___ (number of) days/ or ___ (number of) months in total.  During that time, we will visit you three times for interviewing you at one month interval and each interview will last for about one hour each. The group discussion will be held once and it will take about one and a half hours).

3.8.	Risks 
Explain and describe any physical, psychological, social or legal risks that you anticipate or that are possible that the participant(s) may face.

(If the discussion is on sensitive and personal issues e.g. injury, incapacitation or loss of loved ones, then an example of text could be something like "I will ask you to share with me some very personal and confidential information, and you may feel uncomfortable talking about some of the topics. You do not have to answer any question or take part in the discussion/interview/survey if you don't wish to do so, and that is also fine. You do not have to give me any reason for not responding to any question, or for refusing to take part in the interview"

OR If for example, the discussion is on opinions on government policies and community beliefs, and in general no personal information is sought, then the text under risks could read something like "There is a risk that you may share some personal or confidential information by chance, or that you may feel uncomfortable talking about some of the topics. However, I do not wish for this to happen. You do not have to answer any question or take part in the discussion/interview/survey if you feel the question(s) are too personal or if talking about them makes you uncomfortable). 

3.9.	Benefits 
Benefits may be divided into benefits to the individual, benefits to the community in which the individual resides, and benefits to society as a whole as a result of finding an answer to the research question.  Mention only those activities that will be actual benefits and not those to which they are entitled regardless of participation. 
(Example: There will be no direct benefit to you, but your participation is likely to help find out more about how to reduce and/or prevent road accidents in this community and in this country).

3.10.	Reimbursements
State clearly what you will provide the participants with as a result of their participation. WUA does not encourage incentives beyond reimbursements for expenses incurred as a result of participation in the research. These may include, for example, travel costs and reimbursement for time lost. The amount should be determined within the host community context.

Example: You will not be provided any incentive to take part in the research. However, I will give you [provide a figure, if money is involved] for your time, and travel expense (if applicable). 

3.11.	Confidentiality 
Explain how you will maintain the confidentiality of data with respect to both information about the participant(s) and information that the participant(s) share(s).  If the research is sensitive and/or involves participants who are highly vulnerable - research concerning violence against women for example -  explain to the participant any extra precautions you will take to ensure safety and anonymity.
(Example: I will not be sharing information about you to anyone outside of the university. The information that I collect from this research project will be kept private. Any information about you will have a number on it instead of your name. Only I will know what your number is and I will lock that information up with a lock and key. It will not be shared with or given to anyone except [name who will have access to the information, such as research sponsors or Research Ethics Committee if necessary)

The following applies to focus groups: 
Focus groups provide a particular challenge to confidentiality because once something is said in the group it becomes common knowledge.  Explain to the participant that you will encourage group participants to respect confidentiality, but that you cannot guarantee it.

(Example: I will ask you and others in the group not to talk to people outside the group about what was said in the group. I  will, in other words, ask each of you to keep what was said in the group confidential.  You should know, however, that I cannot stop or prevent participants who were in the group from sharing things that should be confidential).


3.12.	Sharing the Results 
Your plan for sharing the findings with the participants should be provided.  If you have a plan and a timeline for the sharing of information, include the details.  You may also inform the participant(s) that the research findings will be shared more broadly, for example, through publications and conferences. 
(Example: Nothing that you tell me today will be shared with anybody outside the university, and nothing will be attributed to you by name. T he knowledge that I get from this research will be shared with you and your community before it is made widely available to the public. Each participant will receive a summary of the results. There will also be small meetings in the community and these will be announced. Following the meetings, I will publish the results so that other interested people may learn from the research.)

3.13.	Who to Contact
Provide your contact information.  State also the name (and contact details) of the Research Ethics Committee that approved the proposal. If applicable, state also that the proposal has also been approved by the Medical Research Council of Zimbabwe.  
(Example: If you have any questions, you can ask them now or later.  If you wish to ask questions later, you may contact me on the following telephone number or email address.  
This proposal has been reviewed and approved by the Research Ethics Committee of Women’s University in Africa, which is a committee whose task it is to make sure that research participants are protected from harm. If you wish to find about more about the Research Ethics Committee, contact XYZ on _____ ).

4. 	Certificate of Consent 
This section must be written in the first person.  It should include a few brief statements about the research and be followed by a statement similar the one in bold below.  If the participant is illiterate but gives oral consent, he or she can place an X in the box provided and a witness can also sign in the space provided for a witness.  A researcher or the person going over the informed consent must sign each consent form.  

N.B. This section is mandatory
I have read the foregoing information, or it has been read to me.  I have had the opportunity to ask questions about it and any questions I have been asked have been answered to my satisfaction.  I consent voluntarily to be a participant in this study 



	Print Name of Participant

	

	Signature of Participant
	


	Date (Day/Month/Year)
	




If participant is illiterate [footnoteRef:1] [1:  A  literate witness must sign (if possible, this person should be selected by the participant and should have no connection to the researcher). Participants who are illiterate should include their thumb print as well.  
] 


I have witnessed the accurate reading of the consent form to the potential participant, and the individual has had the opportunity to ask questions. I confirm that the individual has given consent freely. 

	Print Name of Witness

	

	Signature of Witness
	


	Date (Day/Month/Year)
	





Statement by the researcher/person taking consent

I have accurately read out the information sheet to the potential participant, and to the best of my ability made sure that the participant understands that the following will be done:

1. 
2.
3.

I confirm that the participant was given an opportunity to ask questions about the study, and all the questions asked by the participant have been answered correctly and to the best of my ability.  I confirm that the individual has not been coerced into giving consent, and the consent has been given freely and voluntarily. 

A copy of this ICF has been provided to the participant                               		(Tick your answer)NO
YES


	Name of Researcher or Person Taking the Consent

	

	Signature of Researcher or Person Taking Consent
	


	Date (Day/Month/Year)
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